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Ebony Murrie
Child Care Provider

Dear Parent/Guardian:

WELCOME TO LITTLE OWL TREEHOUSE!WELCOME TO LITTLE OWL TREEHOUSE!

I provide faith based childcare in a loving home setting to 

children ages 6 weeks to 12 years old. I believe that early care 

and education is a partnership between parents and providers.  

At Little Owl Treehouse I partner with parents to provide 

children with age appropriate activities. This is done in a safe 

home like environment where they are free to learn explore.

This center is learn and play based program. I believe that this 

development stage is a crucial time in a child’s life where they 

will need to develop a solid foundation, so they may be prepared 

for life’s many journeys.  Here your child will have the 

opportunity to explore, grow, create and discover while building 

relationships with his or her peers. 

Thank you for choosing Little Owl Treehouse I’m looking 

forward to joining you and your child/children’s in this 

journey.

Sincerely,



Our vision is to help children learn about themselves while 
emphasizing individual growth and development in an academically 
oriented curriculum. We would like for our children we care for to 

look back at their childcare experience and know that they are 
someone and to never think differently. 

PHILOSOPHY STATEMENT

MISSION STATEMENT

VISION STATEMENT

We have adapted a little of Jean Piaget, Maria Montessori, and Mildred Parten theory, and believe 
that is it important to work on children cognitive development in an environment that supports 

their culture and independence while learning through different types of play.

We provide a clean, organized, friendly, and inviting space that is more like a family setting than a 
classroom. We spend a lot of time exploring through touch and have decided to bring many natural 
elements into the classroom. The characteristic of a good teacher is to be involved in the child’s life, 

inside the center we bring the child’s culture to the classroom. Our goal is to build positive 
relationships with the families and to meet the child’s needs. We believe keeping an open line of 

communication helps the children be successful. Offering the same things in the classroom that the 
family offers at home so it’s not a drastic difference and they are able to feel comfortable. We 

embrace diversity by providing the children with music in different languages. 

I believe that a childcare provider plays a huge part in children’s lives, I strive every day to make a 
difference with each child in my care. 

The mission of Little Owl Tree House is to provide safe, affordable, high quality 
child care for the families living or working in the Downriver Area. Little Owl 

Tree House provides a cognitively based program for children ages six weeks to 
twelve years. We provide a home like environment where children are 

encouraged to develop at their own pace. Our staff is committed to the families 
we serve, providing support and encouragement. 

We use music and movement as a time to enjoy all styles of music. I find even though the children
don’t speak the language they use this time to try to pronounce the words and even add the words 
from their own language when they can’t pronounce the words. In our cooking class we prepared 

dishes from different cultures and use this time for the children to ask questions to help them 
understand more about others who have different backgrounds from their own



Geometric shapes matching, 
coloring and drawing

Alphabets and numbers 
recognition

Phonics & Math 

The value of money & 
Children’s books 

Games and exercises that
strengthens controls and 

tones muscles

Finger and hand
coordination through 

exercise, puzzles and games

Identification of animals 
through sounds and pictures

Games that promote good 
team play and social skills 

Differentiate between like and 
not alike through pictures 

Pet and child interaction

Songs to increase interest in 
music & playing instruments

Arts and crafts to stimulate 
creativity and pride ship in 

accomplishments 

Language & Literacy 

Writing skills to prepare for 
kindergarten

S.T.E.M

Little Owl Treehouse Childcare subscribes to 
a policy of non-discrimination and will 

maintain and conduct all practices relating 
to recruitment and enrollment of children. 

Discipline, as well as other terms, conditions 
and benefits of the childcare program will be 

conducted in a manner that does not 
discriminate on the basis of race, color, 

religion, national origin, sex, or handicap.

CURRICULUM
We use Creative Curriculum, which is widely regarded as a forward-thinking, 

comprehensive, rigorously researched curriculum. Creative Curriculum gives our 
teachers a wide range of teaching strategies and shows them how to integrate 

learning in literacy, math, science, social studies, the arts, and technology 
throughout the day. The following list is what Little Owl Treehouse covers:

I believe that a childcare provider plays a huge 
part in children’s lives, I strive every day to make 
a difference with each child in my care. 

ASSISTANT CAREGIVERS

All of our childcare staff have current first 
aid and CPR training; and are subject to a 

criminal record check and child abuse 
registry check prior to employment. In 

addition, staffs are required to accumulate 
professional development hours every year.

NON-DISCRIMINATION POLICY



Little Owl Treehouse accepts all children regardless of their race, religion, color or national 
origin. It is our belief that the role of culture helps children learn and accept the differences and 

similarities in all people.  We will respect and value you and your child’s culture by seeking 
information from your family and the community so, that we can respond effectively. The staff 

also attends a Cultural Competency training yearly.  Your child will have opportunities to 
participate in cultural activities, traditions, and customs to help promote multicultural 

awareness. Families are encouraged to schedule time to come into the classroom and share 
their traditions with our children.  

When it’s time to transition to 
kindergarten, the parents will 
receive a list of kindergarten 
round up information in the 

family’s area. We will also supply 
the parent with the child’s 

portfolio upon transitioning.

INCLUSION STATEMENT

At Little Owl Treehouse we understand the importance of meeting every child’s social, 
emotional, and Physical needs.  We also believe that every child is special; however, we 

understand that some children may have some diverse abilities and may need more 
support than others.  Unfortunately, MMCC is not equipped to accept children who are 

unable to walk due to their disability, because my home is not handicap accessible.  Little 
Owl Treehouse will help connect families to resources and other agencies to assist with 

your family’s needs.  

CULTURAL COMPETENCY STATEMENT

Health Plan
The Health Appraisal Form submitted upon entry to Little Owl Treehouse will be updated yearly for all 

children enrolled. Updated Immunization Records are required any time a child receives an 
immunization. At least once per year, families are asked to update their contact information on their 

family’s Child Information Cards. Information is provided to the family of free or low-cost 
immunization in the area. 

At Little Owl Tree House we comply with the 
Americans with Disabilities Act and are committed 
to meeting the needs of all children, regardless of 

the special health care needs or disabilities. We 
work closely with a social and emotional 

consultant at the Development Center, we use Ages 
and Stages 3, work with Early on, and do Teaching 

Strategies Gold Assessments 4 times a year.

SPECIAL NEEDS TRANSITION

Please initial stating that you understand all policies on this page   _______ 



Please initial stating that you understand all policies on this page   _______ 

NUTRITION PLAN
We believe eating healthy is important for children, and we can help 

your child learn about and enjoy lots of good foods each day. Our 
menu is planned to provide meals and snacks that meet federal and 

state rules and guidelines. Children can enjoy foods that will help them 
grow and learn to pick foods that will help them live a healthy life. 

Food Service
General Information

Our program provides breakfast, morning snack, lunch, afternoon snack, dinner and evening snack 
to children during program hours.

Our program assures meals and/ or snacks are nutritionally sound by participation in the child and Adult Care 
Food Program [CACFP] and follow a meal/Snack menu guide based on the USDA approved meal patterns.

Our program provides a supportive, attentive, and accommodating environment for children with food 
allergies or special dietary requirements.

All care givers/teachers/staff have received training gin food allergy/sensitivity issues.

Food alternatives will be identified with parents and be kept readily available where food is prepared. 

A plan will be developed with parents as to how food alternatives with be made available 

Parent emergency information will be kept updated as well as related medical records 
and changes in child’s treatment plans. A form will be provided that the pediatrician 
fills out specifying which foods to substitute.

Food is prepared on site 

Our menus are posted so that families can see them. We will provide written communication in 
other languages for families enrolled where English is not their spoken or primary language. 

Clean, sanitary water is available to children throughout program hours. Children are provided with labeled 
cups. Water is not substituted for milk when milk is a food/meal requirement. Additional water is available 
when temperatures are higher or physical activity increases.

Our policy does not allow families to bring food from home other than formula.

Holidays and birthdays are meaningful and fun. We encourage families to share in ways that are 
reflective of their traditions and are enjoyable for the children. We do encourage families to bring 
nutritious treats that are purchased from a licensed food provider rather than being homemade; we need 
to make sure food is safe for children who may have food allergies or sensitivities. Families need to 
decide with the director so that choices of food can be agreed upon. 



Please initial stating that you understand all policies on this page   _______ 

Our program communicates with parents and how/what their infants ate through The Bright Wheels App.

Nutrition information is shared with the children and their families through: Books, daily 
activities, and Mealtimes.  Families are also provided nutrition education through such things 
as learning activities, community events, information brochures, etc.

FOR INFANTS

FOR TODDLERS, PRESCHOOL AGE, AND OLDER CHILDREN

Scheduled meals and / or snacks are available to all children enrolled and present.

Food ServiceFood Service

Nutrition EducationNutrition Education
Children receive nutrition education from reliable source that reflect standards upheld by CACFP and the 
USDA. The children are given opportunities to understand why eating healthy is important, and to learn to 
form healthy eating and activity habits. 

Meal service information in the parent handbook and posted menus. Nutrition education 
also includes opportunities for our program to learn about the prevention of childhood 
obesity, basic principles of child nutrition and healthy eating habits and experiences.

Infants are fed on-demand and at regular times of the day, depending on the age.
Prepared bottles are labeled with the child’s first name, date, and contents, and capped.
Infants are always held for bottles feeding; bottles are never propped
A plan to introduce age-appropriate solid foods to infants is made in consultation with the 
child’s parent/guardian and primary care provider. We follow CACFP/ISDA requirements to 
introduce solid foods; these guidelines are available for staff and parents to review. 
Our program welcomes breastfeeding families and will provide a space for mothers to nurse or 
pump. Breastfed babies do not receive food or drink (other than breast milk) unless indicated. 
Parents are asked what they want the center to do if mom will be late and their baby is hungry, or 
the supply of breast milk is gone. Staff is trained on the benefits of breastfeeding, preparation, 
storage and feeding of breast milk, and resources available for parents. 

Our meals are served family style. Staff sits and eats with the children, enjoying the same foods 
the children are eating. Children are encouraged to help with meals in age-appropriate ways.



$8.00 per hour for under 18 month

$7.00 per hour for over 18 month

Please initial stating that you understand all policies on this page   _______ 

Tuition PaymentTuition Payment
The amount of tuition covers up to 10 hours of care a day to fall between contracted hours. 

If a child is in care for more than 10 hours of care, extended care hours will be added to 
your next week’s tuition invoice. During the 1st two weeks of enrollment tuition can be 
accepted in the form of cash. Parents will have 2 weeks to make arrangements to start 

paying their child’s tuition electronically via Tuition Express, this is a secure web site. If 
arrangements have not been made to make electronic payments by the 3rd week a $25 fee 

each week thereafter, will be added to your account. 

DHS/CDC Payments
If your child’s tuition is being paid by DHS/CDC and if the tuition payment is late or has not 
been paid in full within the time allowed. You the parent will become responsible for paying 
the tuition out of your pocket.  Please note that DHS/CDC payments DO NOT cover late fees or 
co- pays. (Co- pays are based on authorized hours of care). Late fees and co-pays are the 
Parent’s responsibility.  If DHS/CDC cover for 8 hours of care and your child is in care for 10 
hours, you the parent is responsible for the difference.

 Late Fees
A late pick-up fee of $25 will be assessed the first 15 min and $1 for each minute after. Pick up 
fees must be paid in full before your child can return to the center. Please PICK UP and DROP 
OFF your child at the times agreed upon in your contract. This also applies to CDC families.

Tuition is due on Monday by 6 PM or a $10 late fee will be posted to my Child’s weekly tuition 
fee. If the payment is not received in full by 6 AM on the second working day (Tuesday) this 
will initiate another $10 late fee, and every second working day thereafter. If a holiday falls on 
a Monday then the payment is due the next day that center is open. This also applies to CDC 
Co- payments. NO EXCEPTIONS

Extended Care HoursExtended Care Hours

Any hour of care after the 10th hour or weekend care



Please initial stating that you understand all policies on this page   _______ 

6:00-8:00 am

08:30 - 9:00 am

9:00 - 9:30 am 

9:30 – 10:00  am 

Arrival Time, Free Choice

Restroom, Hand washing, Tooth brushing,
Breakfast

Fine Motor Skills, Painting, Crafts

Free Choice, Restroom, Hand washing

10:00 - 10:30 am

10:30 - 10:45  am

10:45 - 11:00 am

11:00 – 11:30 am 

Outside Activities, Large Motor Development 

Restroom, Hand washing

Circle Time, Weekly Theme, Number/Letter, 
Color/Shape, Language Arts

Hand washing, Snack

11:30 – 12:00 nn

12:00 – 2:30 pm

2:30-3:00 pm 

3:00 – 5:00 pm 

Bathroom, Tooth brushing, Story Time 

Nap Time

Bathroom, Hand washing, lunch

Outdoor Classroom Activities 

4:00 – 4:00 pm 

5:00 – 5:30 am 

Snack outside 

Hand washing, Bathroom, Parent Pick-up

Hours of OperationHours of Operation
MONDAY TO FRIDAY 6am to 5:30pm

Saturday & Sunday Extended Care if available

Daily Schedule

Late picking up your child
(late fees will apply).

CALLING IN
Please call if:

You’re running late more
than 30 minutes.

Your child is ill and won’t
be attending.

These times and activities are a
guideline for an average day. They

will be tailored to accommodate the
changing needs of each individual

child and or if weather permits.



Please initial stating that you understand all policies on this page   _______ 

Election Day Close Early

New Year’s Eve (December 31) New Year’s Day (January 1)

Good Friday Memorial Day Juneteeth

Independence Day Labor Day Thanksgiving Day 

Day after Thanksgiving (Friday) 

Christmas Eve (December 24) - Christmas Day (December 25)

Whenever the school district in the surrounding 
area of Little Owl Treehouse Childcare is closed 
due to bad weather, YES WERE OPEN!!! However, 
school age children are ONLY welcome to stay at 
the center when space is available.

Holidays & VacationsHolidays & Vacations
The following days the childcare will be closed:

    Weather ClosingWeather Closing

If a holiday falls on a Saturday, we will be closed on 
Friday of that week.  If the holiday falls on Sunday, 
the center will be closed on Monday of that week.
Tuition Includes Holidays*

2 Vacation week Unpaid. They don’t have to be taken 
during the same time. 

Parents and the center both get 

Professional Development Days per year (time used 
for training). Parents will receive at least 3 months’ 
notice 



Please initial stating that you understand all policies on this page   _______ 

Little Owl Treehouse also feels it’s important
to let parents know what we will NOT do
when disciplining your child. Children are
our future, and no child will be treated in a
demeaning way or physically harmed in
anyway. The state of Michigan Licensing
Rules, provide very exact guidelines
pertaining to discipline. This daycare will
follow the rules in its entirety.

Discipline PolicyDiscipline Policy
My philosophy is that discipline should be used to teach children. I achieve this
through love, consistency, fairness and firmness.  When a child must be
disciplined at the daycare, I will choose a method fitting to the circumstance
form the methods below:

Redirecting your child’s behavior often will fix the 
problem. By talking with your child about the rules 
and showing him/her how to change their behavior.

Consequences in order to use as a learning experience 
for your child. I may remove a privilege that is a logical 
response to an inappropriate or unalloyed behavior. 
(EXAMPLE: If your child continues to throw a toy even 
after being aware of the rules.

If I feel that your child has gotten out of control in 
certain situation parents’ involvement may be required.

Obsessed with Learning



Diapers/ Pull-Ups Wipes
BibsPacifiers

Indoor shoes Diapers rash cream Sunscreen Lotion

Fire, Tornado, and Accident/Injury drills will be practiced regularly. In 

the event of a fire or other emergency where there is a need to evacuate. 

Attendances will be taken, and parents will be contacted. We will 

assemble and wait for parents behind the party store across the street.

Supplies
Parents are responsible for supplying their child with all items listed

below:

And any other daily supplies you feel your child will need though out the day. 

Supplies are to be labeled with your child’s name.

Clothing
Children should arrive dressed for play. We like to have fun! Having fun involves

outdoor play and lots of messy activities, so make sure that your child is dressed 

appropriately. Clothing should be comfortable and seasonally appropriate for outdoor 

play. Make sure to include hats, mittens, boots and coats for cold weather. Parents are 

responsible for maintaining TWO complete changes of clothing left inside your child’s 

cubby at all times. Items should be marked with your child’s name, please provide your 

child with extra clothing during potty training.

Immunizations
Complete Immunization records must be on file prior to your child’s first day of 

enrollment and updated annually.

No Shoe Policy
Little Owl Treehouse is a SHOE FREE ZONE. Please provide you child with a 

pair of indoor shoes to wear while inside the center. Parents are expected to 

remove their shoes or wear the shoe covers while in the classrooms. The 

purpose is to keep a germ-free classroom for everyone. NO EXCEPTIONS

Emergencies

Please initial stating that you understand all policies on this page   _______ 



Please initial stating that you understand all policies on this page   _______ 

Anyone who terminates childcare and has a balance that is outstanding will need to 
have the account settled within 30 days.  Or legal action will be taken against you.  A 
two-week notice BEGINS on MONDAY and must end on FRIDAY (of the second week).

    Termination/WithdrawalTermination/Withdrawal  
Little Owl Treehouse reserves the right to terminate a child 

for the following reasons (but not limited to):

Failure to pay

Routinely late picking up your child

Failure to complete the required forms

Lack of parental cooperation

Failure of child to adjust to the center 
after a reasonable amount of time

Physical or verbal abuse of any person 
or property (Child or Parent)

Our inability to meet the child's needs

Lack of compliance with handbook regulations

Serious illness of child

We appreciate as much advance notice as possible when terminating and will give
the same courtesy in return. Parents are required to give two weeks written notice 
when they decide to terminate childcare. The two weeks will be paid in full, 
regardless of whether the child is in attendance. 

We will give two weeks’ notice of termination for which full tuition is due, whether 
the child is in attendance. The provider reserves the right to give written notice of 
immediate termination where there are extreme circumstances that affect the well- 
being of the provider or other children in attendance. 

If your child is withdrawn for non-payment of tuition, WHICH 
YOU ARE STILL FULLY RESPONSBILE for two weeks of tuition. 



EMERGENCY MEDICAL CONSENT FORM

In case of a medical emergency Little Owl Treehouse agrees to give and obtain the necessary 
emergency medical care for your child, including but not limited to transportation to an ER.

Child’s Name: ____________________________________

_____________________________
Parent/Guardian Signature 

_____________
Date

_____________________________
Parent/Guardian Signature 

_____________
Date

I __________________________ agree to pay all cost and expenses incurred in 
connection with any medical care provided to my child, including the cost of transportation. 

_____________
Date

_____________
Date

Any communicable disease and or skin rash/bite such as but not limited to 
chicken pox’s, pink eye, measles, mumps, whooping cough, ringworm, scabies, 
draining sores, and a runny nose with thick dark yellow mucus.

Please initial stating that you understand all policies on this page   _______ 

ILLNESS FORM

I understand that it can be difficult to care for a sick child, and the childcare cannot give a 
sick child the attention he/she deserves while ill. I agree to keep my child home if he/she has 

any of the following symptoms or conditions:

_____________________________
Parent/Guardian Signature 

_____________________________
Parent/Guardian Signature 

A temperature above 100 degrees within the last 24 hours.
Vomiting 2 or more times within 24hours.
Diarrhea 2 or more watery stools within 24 hour.

Head lice
Bed bugs
If it’s clear your child is just not feeling well.
If your child becomes ill while in care with the following symptoms, you will 
be asked to pick up your child IMMEDIATEY within 1 hour. 



I will apply sunscreen to my Child ___________________ before coming to
the center each day as needed. 

The center will reapply as needed.

SUNSCREEN POLICYSUNSCREEN POLICY

_____________________________
Parent/Guardian Signature 

_____________
Date

_____________________________
Parent/Guardian Signature 

_____________
Date

FIELD TRIP PERMISSION SLIPFIELD TRIP PERMISSION SLIP

I give my permission for my child _____________________________to
participate in outdoor activities such as but not limited to daily walks and

playground time etc. I understand that Little Owl Treehouse will follow all laws
while my child is in care.

_____________________________
Parent/Guardian Signature 

_____________
Date

_____________________________
Parent/Guardian Signature 

_____________
Date

Child’s Name: ____________________________________

PHOTO/VIDEO RELEASE FORMPHOTO/VIDEO RELEASE FORM

Photographs and Video are taken on different occasions such as birthdays,
holidays, and field trips. We use these items in the classroom, cubbies, send home

for gifts, crafts, and the website, Instagram and Facebook page.

_____________
Date

_____________________________
Parent/Guardian Signature 

_____________
Date

_____________________________
Parent/Guardian Signature 

( ) I give permission for my Child’s pictures/video to be taken and or used by
Little Owl Treehouse
( ) I do not give permission for my Child’s picture/video to be taken or used
by Little Owl Treehouse

Please mark appropriate box:

Please initial stating that you understand all policies on this page   _______ 


